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Guide for GP Less Than Full-time Training 
Area Programme Directors & Training Programme Directors
Where do I find out about Less Than Full-Time (flexible) training?
Less than full-time (flexible) training allows doctors to work part-time whilst in approved General Practice specialist training posts as a Specialty trainee or GP Registrar.   Full details of the scheme are available on the web-site www.westmidlandsdeanery.nhs.uk.- from the opening page follow the LTFT (Flexible) Training 'Quick Link'.  This is the first port of call for all enquiries for Area Programme Directors, Training programme Directors and trainees.   Further advice can be obtained from Dr Helen Goodyear Associate Postgraduate Dean for LTFT Training (via: maddie.meades@westmidlands.nhs.uk) or Dr Rob Grinsted, Associate Dean for Recruitment and Retention (robgrinsted@doctors.org.uk )
Who qualifies?

Doctors will be eligible for LTFT training if they have “well founded reasons” and this is approved by the Associate Postgraduate Dean for LTFT Training in accordance with the nationally agreed eligibility criteria, as per detail on web-site.   This is usually for category 1 reasons of disability, ill health, care of children, care of a dependent or for professional development.   The trainee should not be in a position to work full time.

What is a slot share?
LTFT trainees, once approved, will be placed in one of four types of post:

· Working reduced hours in a full-time post (slot) approved for GP training as part of a VTS rotation.

· Sharing a post with another LTFT trainee in a “slot share”.   The slot share may be with a specialty trainee or another GP/VTS trainee.   This is not the same as a job share
· Supernumerary posts are no longer available. .
· Job Share – the post should be applied for as a job share by two applicants.   No approval is required.   Such posts need to be advertised that job share applications are welcome.

When and how do they apply for LTFT  training?
· Doctors wishing to work as a LTFT trainee at the start of GP/VTS training should apply for an eligibility letter and Certificate from Dr Goodyear to enclose with their GP application forms, ensuring that they tick the box for LTFT training on this form.   If this procedure is not followed then they will have to wait at least 6 months for LTFT training unless there are unpredictable circumstances.
· A full time trainee or GP ST3 (Registrar) may wish to become a LTFT trainee at any time after being appointed to the VTS scheme.   They will need to apply for LTFT training by sending an application to the Associate Postgraduate Dean for LTFT Training.   The application form can be downloaded from the deanery web-site.   An eligibility letter will be issued and the Training Programme Director then liaises with the Trust to organise a less than full-time scheme.    
· All trainees will need to register with the RCGP Certification Unit, who will ultimately approve the training.   

· LTFT Training Programme forms must be completed, signed by the Supervising Consultant, the Training Programme Director, Dr Rob Grinsted re RCGP compliance and a signature must be obtained on behalf of the Trust.   The forms should be returned fully signed to the LTFT Training Department three weeks before the start of the post.   
· A confirmation of LTFT training funding letter is then raised by the Associate Postgraduate Dean for LTFT Training.
· The same application for eligibility process applies to less than full-time GP ST3 trainees (Registrars) but GPST3 registrars do not need to complete programme forms
Hours of Work & Pay

In hospital posts, LTFT trainees usually work at 60% of full-time, including pro rata on call.   The minimum is 50% of full-time but only with specific approval from Dr Helen Goodyear.  The New Pay Deal for LTFT Trainees came into effect on 1 June 2005 and full details can be found on the deanery web-site.
Length of Posts
The length of posts must coincide with the full time posts.   In General Practice this means most LTFT trainees will complete 12  month LTFT posts where the full-time trainees complete 6  month posts.   A LTFT trainee working at 60% will usually take 5 years to complete 36 months specialty training experience.

Education

All posts need to comply with Deanery educational guidelines including induction, supervision, protected time etc. 

Study Leave & Holidays

Study Leave, holidays and Bank Holidays are pro rata. 

Termination of Less than full-time training
The Area Programme Director needs to be informed with as much notice as possible in order to achieve this change.  The LTFT Training department should also be advised.
Maternity Rights

These are the same for all employees. The LTFT department must be notified of all maternity leave.
Innovative Posts

Due to their fragmented nature these posts are not usually suitable for LTFT training.
Dr Rob Grinsted




Dr Helen Goodyear
Associate Dean GP Recruitment & Retention
Associate Dean for Less Than Full-timeTraining
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